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If you use points to average grades then Q1, Q2, Q3, Q4 should all 

be on Total Points.  That is the default setting.
If you use category weights for Q1, Q2, Q3, Q4, select category weights and add your categories and set your weights.

.

High School Courses Only 

I1, I2, I3, I4, Interims should be left alone, DEFAULT setting is correct at Total Points.
Q1, Q2, Q3, Q4, Quarters should be set at Total Points or Category Weights, NEVER Term Weights
E1, Exam 1 - Total Points
S1, Semester 1 - Term Weights, Q1=40, Q2=40, E1=20 (Weight and Percent)
E2, Exam 2 - Total Points
S2, Semester 2 - Term Weights, Q3=40, Q4=40, E2=20 (Weight and Percent)
Y1, Final - Term Weights, S1=50, S2=50 (Weight and Percent), Click on arrow beside S1 and S2 to verify the weight/percent.



STEP 1


Go to Grade Setup at the top of the page


Double-click on the folder Y1





STEP 2


Select Term Weights


Double click on S1


Set the percentage as 25, 25, 0


Do the same for S2


Save





STEP 3


Click on Copy 


Choose Entire Class


Click OK


Choose the classes to copy these settings


Click Next


Click Finish











STEP 4


Go back to the top of the page to double click on folder S1 


Select Term Weights 


Change the Q1 and Q2 weights to be 50,50, and E1 should be 0


Save





STEP 5


Click on copy


Select Entire Class 


Click OK


Select each of your other classes to copy these settings


Click Next


Click Finish























STEP 6


Go back to the top and double-click on folder S2


Change the weights for Q3 and Q4 to be 50, 50, and E1 should be 0


Save





STEP 7


Click on copy


Select Entire Class 


Click OK


Select each of your other classes to copy these settings


Click Next


Click Finish
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