Welcome Library Helper!

Because the library is a very busy place, your job as a volunteer is very important.  By volunteering here you are agreeing to complete the following tasks: 
Primary Responsibilities (in order of importance):

1. Checking books in and putting them on the shelving cart in order. 

2. Checking books out to patrons who have brought a library book to be checked out to the circulation desk. 

3. Any tasks asked of you by Mrs. Trimble, 

4. Straightening messy shelves and looking for misplaced materials around the library.
Just like any other class or job, there are some guidelines for appropriate behavior as a library helper. 

Conduct: 
· You are to report to the library on-time and leave only after the bell rings. 

· You must sign out to use the hall pass and ask the librarian for permission to do this. 

· Destiny is used to look up library patrons who are right in front of you. Destiny is not to be used to look up friends, siblings, or classmates who are not in the library. 
· Library records are legally considered private information, and as a library helper it is an abuse of privileges to access these records for any reason besides helping a patron who is present. 

· The circulation desk computer is only to be used for checking books in and out. 

· You must seek permission from the librarian to use a computer in the library for homework.  
While this job requires a lot of responsibility, it should also be fun! If at any point you no longer wish to work in the library, you may ask to return to your study hall. This may also be necessary if your grades are below a C, in which case your study hall is probably better spent studying. 

By signing below you are acknowledging that you have received and read this information. 

Student helper signature: ________________________________

Student Library Volunteer Application 2012-2013
Name: ______________________________________

Grade Level: _________________________________

What periods do you have study hall? (ex. ACE 3rd Period) _____________
Answer the following questions:

1. Why would you like to work in the library this year?

2. What is your favorite book?

3. Have you volunteered in a library before (either at Walnut Springs or at the Westerville Public Library)?  If so, what did you enjoy most about your experience?
4. What are you most looking forward to this school year? 
Becoming a student volunteer in the library means that you will report to the library rather than your study hall during your assigned time.  Often you will have enough time to work on school work.  However, you may have times when you are busy the entire period.

Student Signature: ________________________________

Parent Name: _________________________________ (print)

Parent Signature: _________________________________

Parent email: ____________________________________

Parent Phone Number: ____________________________ 

***** Please sign and return to Mrs. Trimble in the Media Center*****

